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Dugastment of Sacial Welfara and Duselopment BACONG PILIPINAS

MEMORANDUM CIRCULAR
No. 02
Series of 2026

SUBJECT: GUIDELINES ON THE ADMINISTRATION OF THE SOCIAL
WELFARE AND DEVELOPMENT INDICATOR (SWDI)
ASSESSMENT USING THE ENHANCED TOOL

. RATIONALE

Institutionalized through Republic Act No. 11310, or the Pantawid Pamilyang Pilipino
Program (4Ps) Act, the program serves as the national government’s flagship poverty
reduction strategy and human capital investment initiative. It provides conditional
cash fransfers to poor households for up to seven years, aiming to improve their
health, nutrition, and education outcomes. These grants are released based on
compliance with program conditions and safeguarded to prevent dependency. Since
ifs enactment in 2019, the 4Ps has remained one of the Department's core and
enduring interventions for poverty alleviation—continuously shaping pathways toward
a more inclusive and empowered society.

To ensure meaningful program implementation and evidence-based monitoring, the
Social Welfare and Development Indicator (SWDI) serves as a vital case
management tool that measures the well-being of 4Ps households and guides the
design of targeted interventions responsive to their unique needs. Through positive
behavioral and social transformation among beneficiaries, the program advances the
national vision of breaking the cycle of intergenerational poverty. In line with the
Implementing Rules and Regulations (IRR) of the Republic Act 11310 (4Ps Act), the
program’s impact assessment goes beyond income-based measures—it examines
behavioral and social outcomes, improved levels of well-being, and the program’s
broader influence on child poverty and multidimensional deprivation, reflecting a
holistic approach to sustainable human development.

The significance of the SWDI as the basis for determining a household's readiness to
exit or transition from the program has been formally established through
Memorandum Circular (MC) No. 19, Series of 2023, entitled “Guidelines on Adopting
the SWDI Assessment as Basis for the Exit Mechanism of the 4Ps Household
Beneficiaries.” Complementing this, National Advisory Council (NAC) Resolution No.
1, Series of 2023, entitled “Adopting the Social Welfare and Development Indicators
(SWDI) of the Department of Social Welfare and Development (DSWD) as a Tool in
the Exit Procedure of Household-Beneficiaries of the Pantawid Pamilyang Pilipino
Program,” reinforces the inter-agency consensus on the SWDI's role as an
evidence-based tool in the transition and graduation process.

The SWDI tool has undergone a comprehensive reassessment to ensure that it
remains an effective instrument for the Pantawid Pamilyang Pilipino Program (4Ps) in
evaluating the well-being of its beneficiary households. The previous SWDI tool had
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several key limitations that undermined its effectiveness in fuly capturing beneficiary
well-being and determining graduation readiness. First, it used different metrics for
program entry and exit, which created inconsistencies in assessing the household’s
readiness to graduate. Second, some indicators lacked clear definition and required
multiple variables to calculate a single score, making the assessment and analysis
complicated. Third, the previous SWDI tool did not adequately capture households’
resilience or coping capacities against external shocks like disasters, ilinesses, and
loss of income. Lastly, its alignment with the 4Ps Theory of Change (TOC) was weak,

and it showed inconsistencies with the national standards for measures of well-being,
thus reducing its policy relevance.

These challenges highlight the necessity for an enhanced SWDI tool that provides a
more accurate and holistic assessment of socio-economic progress and well-being.
This review aims to ensure that the tool accurately reflects families’ actual living
conditions and developmental progress. Through this reassessment, the Department
seeks to better determine whether additional interventions are needed or if certain
families are ready to transition or eventually exit from the program. The DSWD also
leverages the expertise of its social case managers and social workers, who play a
crucial role in interpreting and validating the results generated by the SWDI. This
Integration of technical assessment and human empathy underscores the
Department’'s commitment to using not just a tool, but a tool with a heart—one that
balances data-driven evaluation with genuine understanding of each family’s unique
journey toward improved well-being and self-sufficiency.

. LEGAL BASES

A. NATIONAL LEGISLATION

1. Republic Act No. 11310 or the Pantawid Pamilyang Pilipino Program
(4Ps) Act and its Implementing Rules and Regulations - An Act
Institutionalizing the Pantawid Pamilyang Pilipino Program (4Ps)

2. Republic Act 10173 or the Data Privacy Act of 2012 - An Act Protecting
Individual Personal Information in [nformation and Communications
Systems in the Government and the Private Sector, Creating For This
Purpose A National Privacy Commission, And For Other Purposes

B. DSWD ISSUANCES

1. Memorandum Circular (MC) No. 2, Series of 2025: Guidelines on the
Implementation of the Pugay Tagumpay: The 4Ps Graduation Strategy

2. Memorandum Circular (MC) No. 19, Series of 2023 as amended by MC
No. 14, series of 2024: Guidelines on Adopting the SWDI Assessment as
Basis for the Exit Mechanism of the 4Ps Household Beneficiaries

3. National Advisory Council (NAC) Resolution No. 1, Series of 2023
“‘Adopting the Social Welfare and Development Indicators (SWDI) of the
Department of Social Welfare and Development (DSWD) As a Tool in the
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Exit Procedure of Household-Beneficiaries of the Pantawid Pamilyang
Pilipino Program”

lll. OBJECTIVES

In general, this policy guidelines aim to establish standardized procedures for the
administration, data collection, analysis, and utilization of the enhanced SWD! in
assessing the level of well-being of 4Ps beneficiaries.

This extends to the following specific objectives:

1. To strengthen data collection and management systems for the timely
consolidation, validation, and analysis of enhanced SWDI results at the
national, regional, and field levels;

2. To provide evidence-based guidance in determining the socio-economic status
and well-being leve! of 4Ps families for purposes of monitoring, planning, and
decision-making; and

3. To establish uniform procedures for determining graduation readiness and

ensuring that families exits from the program are based on validated and
measurable indicators.

IV. SCOPE AND COVERAGE

This guidelines shall apply and be used by all offices, units, and personnel involved in
the administration, implementation, and utilization of the enhanced SWDI tool for the
assessment of 4Ps family beneficiaries across all regional, provincial, and municipal
or city levels nationwide.

For the enhanced SWDI administration, the reporting unit shall be “family”, as defined
under the program guidelines. The enhanced SWDI shall apply and be conducted to
all 4Ps family beneficiaries who have been in the program for at least one year.

In the event of major nationwide or localized socio-economic shocks, the
administration of the SWDI for the affected reference period may be suspended. In
such cases, the 4Ps National Program Management Office (NPMO) shall issue
appropriate guidance prior to implementation, and necessary interventions shall be
provided to affected families.

As far as practicable, the SWDI Tool may be used by other programs of the DSWD
subject to complementary guidelines that may be issued for the purpose.

V. THE ENHANCED SWDI

The enhanced SWDI addresses the limitations of its previous version of the tool
through several key enhancements. It now features standardized indicators that align
with official government concepts, definitions, and national statistical standards,
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thereby improving the consistency, comparability, and reliability of data across
different applications.

In addition, new indicators have been introduced—specifically on asset ownership,
which measures families' available resources to withstand crises and reflects their
overall wealth and capacity to cope with shocks and enhance resifience, and digital
literacy, which captures the growing role of technology in employment, access to
services, and social connectivity. The digital literacy indicator adopts the definition
used in the Functional Literacy, Education and Mass Media Survey (FLEMMS)
ensuring alignment with established national standards.

A. Updated SWDI Indicators

The enhanced SWDI also includes revisions to several existing indicators to improve
accuracy, clarity, and policy relevance. The income indicator was refined to exclude
temporary government transfers or non-permanent assistance, ensuring a more
accurate reflection of a family’s true economic self-sufficiency. The former ‘Garbage
Disposal” indicator was renamed to “Family's Access to Proper Garbage Disposal
Facility/Service”, introducing a clear three-tier access framework (No, Limited,

Adequate) to enhance comparability and align with the format of other access-related
indicators.

The “Involvement in Intra-Family Communication/Recreational Activities” indicator
was revised to “Parenting Engagement and Support,” based on the MaPangBata
Module, to highlight the vital role of parents in child development. Meanwhile, the
“Awareness of Relevant Issues” indicator was refined into three distinct
measures—(a) protection of children’s rights, (b) protection from gender-based
violence, and (c) disaster risk reduction and management (DRRM) practices—to
strengthen the tool’s focus on child protection, safety, and gender sensitivity. Lastly,
the reporting unit of the SWDI was shifted from the household to the family, in line
with the NAC Resolution adopting the family as the unit of intervention for the
Pantawid Pamilyang Pilipino Program (4Ps).

B. Adjusted SWDI Weights

The enhanced SWDI tool is designed to provide a holistic and evidence-based
assessment of the well-being of Pantawid Pamilyang Pilipino Program (4Ps)
beneficiaries. It captures the multidimensional nature of poverty by measuring both
economic sufficiency and social adequacy, recognizing that families’ well-being

extends beyond income to include access to essential services, education, health,
and resilience to risks.

The enhanced SWDI tool is structured around two major components: Economic
Sufficiency and Social Adequacy. Economic Sufficiency, contributing over a third of
the total score (0.3333), includes sub-components such as employable skills,
employment, income, and asset/financial security. Meanwhile, Social Adequacy,
contributing largely to the total score (0.6669), comprises heaith, education, living
conditions, role performance, and family risks and vulnerabilities.

PAGE 4 of 12
DSWD | POLICY AND PLANNING GROUP | POLICY DEVELOPMENT AND PLANNING BUREAU




The existing weights were retained as appropriate, remaining anchored on the
Human Development Index (HDI), which gives equal importance to health, education,
and income. The weights prioritize components over which the Department has
leverage in terms of programming and interventions.

Each indicator is assigned a specific weight based on its relative importance to
overall family well-being as shown in Table 1. The use of standardized indicators and
scoring ensures consistency, comparability, and objectivity in assessing a family’s
progress over time. These indicators serve as the foundation for determining the
family’s current well-being status and for guiding program interventions toward
achieving self-sufficiency and sustained development outcomes.

Table 1. Adjusted Social Welfare and Development Indicator (SWDI) Indicators and Corresponding
Weights

Indicators Weights |
ECONOMIC SUFFICIENCY 0.3333
Employable Skills 0.0185
A Employable skills 0.0185
Employment 0.0370
B | Employment 0.0370
Income 0.2500
C | Income 0.2500
Social Security and Access to Financial Institutions 0.0278
D1 Family's Access to Social Security 0.0139
D2 Farnily's Access to Financial Institutions 0.0138
SOCIAL ADEQUACY 0.6669
Health 0.2801
Health Condition and Availment of Health Services 0.1527
E1 Availment of family members of accessible health services in the past 0.1018
six months )
E2 Health Condition of family members in the past six months 0.0508
Nutrition 0.0509
E3 Nutritional status of children aged 0 to 18 years old 0.0509
Water and Sanitation 0.0765
E4 Family’s accass to improved drinking water 0.0255
E5 Family's access to sanitary toilet facilities 0.0255
E6 Family's access to Proper Garbage Disposal Facility / Service 0.0255
Education 0.2500
F1 Functional literacy of family members aged 5 to 64 years old 0.0625
F2 Digital Literacy of members aged 10 to 64 years old 0.0625
F3 School enrolment/attendance of children aged 3 to 18 years in_school 0.1250
Living Situation 0.0533
G1 Construction materials of the roof 0.00486
G2 Construction materials of outer walls 0.0046
G3 Tenure status of the house 0.0093
G4 Lighting facility of the house 0.0093
G5 Ownership of Assets 0.0255
Role Performance of family 0.0556
H1 l Parenting Engagement and Support 0.0278
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Indicators Weights
Ho Ability of parents and/or guardians to discern problems in family and 0.0185
arrive at solutions )
H3 Participation of family members in organizations/ associations or 0.0093
support groups in the past 12 months )
Family Risks and Vuinerabilities 0.0279
i Protection of the rights of children 0.0093
12 Protection from gender-based viclence 0.0093
13 Practice of Disaster Risk Reduction and Management 0.0093

C. Computation for Overall SWDI Score

The reassessment of the cut-off scores was deemed necessary in view of the
enhancements made to ensure more accurate classification of families by level of
well-being (LOWB). The updated cut-off scores were determined through hypothetical
index computations simulating diverse family conditions.

The Level of Well-Being (LOWB) score for each indicator is computed by obtaining
the average score of all family members for that indicator, where applicable, or by the
corresponding level for a code of that indicator to come up with the family score. The
resulting family scores across all indicators are then multiplied by their respective
weights to generate the overall SWDI score.

The LOWB of the family for each major component (Economic Sufficiency and Social
Adequacy) is determined by calcutating scores, which are derived from the weighted
values of all associated sub-components and indicators.

The LOWB of a family for each major component—Economic Sufficiency and
Social Adequacy—is determined by computing the weighted scores of all
corresponding sub-components and indicators. The overall SWDI score is then
obtained by multiplying each indicator score by its assigned weight and summing the
results. This composite score serves as an objective and standardized measure of a
family’s well-being, providing the basis for classifying families according to their level
of self-sufficiency and identifying appropriate program interventions.

The formula for computing the overall SWDI score is as follows:

Overall SWDI Score = (A * 0.0185) + (B * 0.0370) + (C * 0.2500) + (D1 *
0.0139) + (D2 * 0.0139) + (E1 * 0.1018) + (E2 * 0.0509) + (E3 * 0.0509) +
(E4 * 0.0255) + (E5* 0.0255) + (E6 * 0.0255) + (F1 * 0.0625) + (F2 *
0.0625) + (F3 * 0.1250) + (G1 *0.0046) + (G2 * 0.0046) + (G3 * 0.0093)
+ (G4 * 0.0093) + (G5 * 0.0255) + (H1 * 0.0278) + (H2 * 0.0185) + (H3 *
0.0093) + (I11* 0.0093) + (12 * 0.0093) + (13 * 0.0093)

D. Interpretation of SWDI Scores/ Results

The cut-offs that classify families into three LOWB from their overall SWDI score are
as follows:
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1. Level 3 (Self-Sufficiency): Scores range from 2.83 to 3. Families are classified
as Level 3 if they score 3 in Social Adequacy and at least 2.5 in Economic
Sufficiency. Families at this level are generally stable and capable of
supporting and managing their daily needs. Interventions aim to strengthen
resilience, self-management, and community participation through
employment, entrepreneurship, and social responsibility, supporting sustained
well-being.

2. Level 2 (Subsistence): Scores range from 1.83 up to 2.82. Families are
classified as Level 2 if they score 2 in Social Adequacy and at least 1.5 in
Economic Sufficiency. Families at this level have barely met basic food needs
but with no excess income to use for emergency funds nor can be spared as
savings. Interventions focus on capacity building and sustained access to
social services, including livelihood assistance, health and nutrition
improvement, and education support; and

3. Level 1 (Survival): Scores range from 1 up to 1.82. Families are classified as
Level 1 if they do not satisfy the thresholds for Levels 2 and 3. Specifically,
these are families with a Social Adequacy score of less than 2 and/or an
Economic Sufficiency score of less than 1.5. Families at this level have no
income nor the means to buy the prescribed meal set and to sustain basic
needs on a daily basis. They require interventions that ensure access to
essential social services such as food, health care, shelter, and education,

with immediate measures to address vulnerabilities and stabilize living
conditions.

E. Operational Use of SWDI Data

The SWDI results shall be used to gather socio-economic information to identify and
provide holistic interventions that aim to improve family well-being until families attain
self-sufficiency and are prepared for transition and/or exit from the program. The
results shalt also serve as a primary basis for updating beneficiary profiles—including
basic details, additional family members, changes in grantee, and education or health
information—with supporting documents required as needed, in accordance with the
existing program’s beneficiary information updating process. Other uses of SWDi
data, such as outcome monitoring, shall be considered secondary.

All Level 3 families assessed under the SWDI shall undergo the Transition, and
Graduation process within six (6) months as prescribed in existing 4Ps policies.

These procedures shall be initiated immediately upon the official monthly release of
the SWDI assessment results.

VI. THE SWDI MOBILE APPLICATION AND INFORMATION SYSTEM

The enhanced SWDI tool shall be administered using a dedicated SWDI Mobile
Application and Information System developed to streamline data collection,
encoding, and management processes. The Mobile Application shall serve as the
primary platform for field implementers to conduct interviews and input assessment
data in real time, ensuring greater efficiency, accuracy, and uniformity of data entry. It
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shall feature built-in validation rules, automated scoring, and offline functionality to
support field operations in areas with limited internet connectivity. It shall likewise
ensure that reference data used in the system are kept up to date based on the latest
official information available, such as food and poverty thresholds.

All submitted data through the Mobile Application shall be automatically synchronized
to the SWDI Information System, which will serve as the central database for storage,
analysis, and reporting. The Information System shall allow authorized users at the
Central, Regional, and Field levels to access and generate reports for monitoring

program implementation, evaluating a families’ progress, and informing policy and
management decisions.

To ensure data privacy and system integrity, the use of the Mobile Application and
Information System shall adhere to the provisions of the Data Privacy Act of 2012
(RA 10173) and the Department’s data security protocols. Access rights shall be
role-based and restricted to authorized personnel. A separate User Manual and
System Operations Guide shall be issued to provide detailed instructions on the
installation, use, troubleshooting, and maintenance of the Mobile Application and
Information System, including guidelines for data management, report generation,
and system updates.

Vii. IMPLEMENTATION PROCEDURES
A. Capacity Building of the Enhanced SWDI Tool

Prior to the implementation of the enhanced SWDY, and before any implementer is
authorized to use the enhanced tool, the 4Ps National Program Management Office
(NPMO) shall undertake capacity-building activities to ensure adequate
preparedness. Such activities may be conducted through arrangements and
modalites deemed appropriate by the 4Ps NPMO to support consistent
understanding, effective implementation, and appropriate use of SWDI results for
program management and monitoring purposes.

B. SWDI Administration
1. Assessment Schedule

The first administration of the enhanced SWDI tool shall serve as the baseline SWDI
results of each family. The administration of the SWDI assessment shall be
conducted within a fixed implementation schedule during the first semester (January
to June) of the year, prioritizing earlier program sets of families where feasible.
Results shall be released on a monthly basis covering assessments conducted for
the corresponding period, while consolidated national results shall be completed and
made available by July of each year.

Following the conduct of the baseline SWDI assessment, subsequent assessments
for each family shall, as far as practicable, be conducted within the same period each

year, or at least one year after the previous assessment, to ensure a standardized
reference period.
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2. Pre-Assessment Preparations and Interview Protocols

Prior to the conduct of the SWDI assessment, families shall be adequately prepared
for the interview, including the availability of required means of verification (MOVs)
and the presence of all family members to support accurate and complete information
gathering. Appropriate orientations or information activities may be undertaken to
facilitate understanding of these requirements and ensure the efficient conduct of the
assessment. MOVs may include, but are not limited to, Pantawid Pamilya 1D, PhilSys
ID, Learner Reference Number (LRN), PhilHealth 1D, skills training certiificates, and
relevant education, health, and nutrition records.

For data accuracy and consistency, the SWDI assessment shall, as much as
possible, be conducted with the grantee as the primary respondent. The interview
shall be conducted at the grantee's residence or within its premises to support
geotagging and the verification of selected indicators through direct observation.

3. Data Capture and System Processing

The enhanced SWDI assessment shall be administered using a mobile device [fablet
or mobile phone] through the SWD! Application, with required family information
encoded during the interview. System features may be utilized to support data
completeness, accuracy, and consistency. Relevant family information may be
automatically synced from the Pantawid Pamilya Information System (PPIS) to
minimize manual encoding and ensure alignment of records. Upon completion of the
assessment, results shall be automatically generated to reflect the family’s SWD]
score and corresponding level of well-being.

C. Reviewing, Validating, and Finalizing the Gathered SWDI Data

To strengthen accountability across ail levels of staff—from the C/ML to the
Supervisor and Provincial Link—it is recommended that C/MLs issue a certification
attesting to the completeness and accuracy of the accomplished enhanced SWDI
tool. The completed enhanced SWDI tool shall then be reviewed by the SWO Il to
ensure completeness, accuracy, and consistency of the data and assessment, using
the prescribed Means of Verification (MOVs) as reference. The SWO il shall certify
and approve the SWDI data prior to its finalization in the SWDI Information System.
Built-in quality assurance functions in the enhanced SWDI application are

implemented to assist the SWO Il in reviewing the completeness and consistency of
entries.

After the completion of the review and validation phase, the 4Ps Regiona! Program
Management Offices (RPMOs), through the Regional Case Managers (RCMs) or the
designated SWDI Focal Person, shall submit to the National Program Management
Office (NPMO) a certification, duly signed and approved by the Regional Director,
attesting that all completed and approved SWDI data for the region are final and
ready for consolidation.

D. Reporting and Releasing of SWDI Results
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Datasets certified by the Regional Director shall be incorporated into the results by
the 4Ps NPMO and released on a monthly basis. Consolidated national resulis,
covering all regions and assessment periods, shall be completed and released by
July each year. These results shall serve as key evidence to guide program planning,
targeted interventions, and evidence-based policy and decision-making for the 4Ps
and related social protection programs.

E. Monitoring the SWDI Data at the Regional and/or National Level

The SWDI assessment results of 4Ps family beneficiaries shall be monitored in the
SWDI! Information System (SWDI-IS) at the regional and national level. This
monitoring shall be included as part of the Field Office’s commitment in its annual
Office Performance Contract. Further, the results of the SWDI shall be communicated
to the PDPB for the targeting of new beneficiaries of the 4Ps Program.

VHI.  INSTITUTIONAL ARRANGEMENTS
A. Policy Development and Planning Bureau (PDPB)

e Develop and/or update policies and guidelines related to the use of the
SWDI, as necessary.

e Provide necessary technical assistance to the 4Ps NPMO in setting
targets for SWDI administration.

e Conduct regular monitoring and evaluation including but not limited to
spot checks of SWDI assessment implementation.

e Communicate to the 4Ps NPMO the resulis of reviews and spot checks
of the SWD! assessment for troubleshooting and/or further
enhancement, as necessary.

s Provide support to the 4Ps NPMO in delivering technical assistance to
Field Offices (FOs) for the implementation and conduct of the SWDI
assessment and related activities.

o Develop the SWDI Administration Manual, SWD! Mobile Application
SWDI-iS, and Operations Guide for the installation, use, data
management, report generation, troubleshooting, and maintenance.

B. Pantawid Pamilyang Pilipino Program - National Program
Management Office (4Ps NPMO)

e Provide inputs, as necessary, on policies and guidelines on the use of
the SWDI developed and/or enhanced by the PDPB.

e Serve as the lead office in managing and coordinating the conduct of the
SWDI assessment for ali 4Ps beneficiaries, in coordination with the FOs.

* Plan, allocate, and facilitate the release of funds for the regular conduct,
monitoring, and evaluation of the SWDI assessment.

¢ Monitor the implementation of the SWDI assessment and provide
technical assistance to the FOs on both operational and administrative
concerns
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e Submit SWDI assessment reports to the DSWD Secretary and other
concerned offices, as required.

e Conduct reguiar capacity-building activities for all program implementers
involved in the SWDI assessment.

e Participate in, or serve as a resource person for the provision of
technical assistance and the conduct of capability-building activities
related to the SWDI assessment.

C. Information and Communications Technology Management Service
(ICTMS)

e Determine, procure, and ensure that appropriate and necessary
hardware, software, network, and systems to support the SWDI
Information System, Mobile Application, and interoperability/integration
with PPIS and other relevant information systems are in place.

D. DSWD Academy

e Collaborate with the 4Ps NPMO in the development of training
materials and modules for the enhanced SWDI.

e Provide technical assistance in the conduct of reguiar capacity-building
activities for all program implementers involved in SWDI assessment

E. Social Registry Office

e Maintain and manage the SWD! Mobile Application and the SWDI
Information System (SWDI-IS).

¢ Provide technical assistance to the 4Ps NPMO and Regional Program
Management Offices (RPMOs) on matters related to the SWDI Mobile
Application and Information System.

e Conduct troubleshooting and implement system enhancements to
ensure continuous functionality and responsiveness of SWD| Mobile
Application and the SWDI Information System (SWDI-IS).

F. DSWD Field Offices

e Conduct the SWDI assessment regularly as prescribed, and oversee its
implementation at the field level.

e Monitor the progress of beneficiaries in terms of their level of well-being
based on SWDI assessment results.

e Conduct regular case conferences and coaching sessions for C/MLs to
strengthen their capacity in linking SWD! data to responsive service
delivery.

e Conduct training and orientation sessions for all program staff involved
in the SWD| assessment and its related activities.

e Facilitate the procurement of goods, services, and additional personnel
necessary for the conduct of the SWDI assessment.
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e Submit prescribed reports on regional accomplishments related to the
SWDI assessment to the 4Ps NPMO and the DSWD Secretary.

IX. REPEALING AND EFFECTIVITY CLAUSE

This Memorandum Circular shall take effect immediately after publication in the
Official Gazette or a newspaper of general circulation. All previous issuances

contrary or inconsistent with this Memorandum Circular are hereby amended or
repealed.

Let a copy thereof be deposited with the University of the Philippines - Office of the
National Administrative Register and disseminated to the Central Office and the Field
Offices for their information and guidance.

Signed in Quezon City, Metro Manila.
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WILLIAM V. GARCIA, JR.
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